CHAPTER 17:- FILING GSTR - 3B

Lesson Objectives
On completion of this lesson, you will be able to understand:
e Filing by generating JSON file from Tally.ERP 9

e Filing by using the GSTR3B Excel Offline Utility Tool
e Filing Return directly on the GST Portal.

File GSTR-3B

In Tally.ERP 9, you can export data in the JSON format and upload it to the portal for

filing the returns.

Ensure that all exceptions regarding incomplete/mismatch in information are
resolved before printing or exporting the GSTR-3B report. File GSTR-3B in either of
the following methods:

e By generating the JSON file from Tally.ERP 9

e By using the GSTR3B Excel Offline Utility Tool

e By filing your returns directly on the GST portal
METHOD 1: BY GENERATING THE JSON FILE FROM TALLY.ERP 9

To generate GSTR-3B returns in the JSON format
1. Go to Gateway of Tally > Display > Statutory Reports > GST > GSTR-3B.
2. F2: Period - select the period for which returns need to be filed.

3. Press Ctrl+E.

Exporting GSTR-3B
{1-Mow-200 7 ta S0-Mow-2077)

Language . Default (All Languages)

Format D JSSON (Data interchange)

Export Location . DATallyERP9

Output File Marne : GSTR-3B_29AKLBG3425F175 No

Open Exported File ? Yes Accept ?

Yes or No

4. Select JSON (Data Interchange) as the Format.
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5. Press Enter to export. The negative net values will be exported with a negative sign,
as per the e-filing requirements.

Upload the JSON file to the portal for filing returns.
To submit and file GSTR-3B returns

1. Log in to the GST portal

d“?’ Goods and Services Tax

GST Law Downlocads - Search Taxpayer « Help ~ e-Way Bill System New Return (Trial)

Home  Login

Login
® indicates mandatory fields

Usemame*

Password*

Type the characters you see in the image below*

Hild ©
™
Hi <
LOGIN
For

O First time login: If you are logging in for the first time, click herg to

2. Go to Dashboard > RETURN DASHBOARD.

g Goods and Services Tax

Services » GST Law Search Taxpayer Help ~

Dashboard

Last logged in on 14/12/2017 09:33 Currently logged in from 19
Waeicome to GST Common Portal
n
27 124
You Can navigate to your chosen page through nawgstion panel given below ] Vie ¢ o ©

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) »

Quick Links

3. Select the Return Filing Period, and click Search .
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¥ Goods and Services Tax

Dashboard Services v GST Law Search Taxpayer « Help «

hboard  Returns
File Returns

The dashboard be made availadle short

® Indicates Mandatory Fields

Financial vaar® Return Filing B

Details of outward supplies of goods Table 6A of FORM GSTR1 Auto Drafted details (For view only)

or services GSTR2A

GSTR1

PREPARE ONLINE PREPARE OFFUINE DOWNLOAD

PREPARE ONLINE PREPARE OFFLINE

Monthly Returmn
GSTR28

PREPARE ONLINE PREPARE OFFLINE

4. Under Monthly Return GSTR3B, click PREPARE OFFLINE >UPLOADtab >
click CHOOSE FILE to import the GSTR-3B JSON file generated from Tally.ERP 9.
Once your JSON files are uploaded successfully, you will be notified with a message.
Once the file is successfully uploaded the Error Report displays NA.

Dashboard Services - GST Law Search Taxpayer - Help -

i Returns - GSTR Q@ English

Offline Upload for GSTR3B

In case uploaded data fails vaiidation, the error
Retums File Upload
Choose File | No file chosen

Olpem succentil fle wpived 2y prevccs seved 037233 remm de would be ln Tatles ond Preveey wonld reflec oy the Lot pizaded deaiy

Upioad History

Date Time Reference id Status Error Report
08/12/2017 15:14:58 Processed NA
06/12/2017 17:149:38 Processed
06/12 7 18:08:48 Processed NA
17:4%9:45 Error Occurred NET ITC Prowided 13 not equal te ITC Available - ITC Reversed
05/12/2017  16:46:50 Error Occurred  NET ITC Provided 15 not equal to ITC Avadable - ITC Reversed
BACK

5. Click BACK > Monthly Return GSTR3B, click PREPARE ONLINE. The values get
posted in the relevant tables of GSTR-3B.
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3.1 Tax on outward and reverse 3.2 Inter-state supplies 4. Eligible ITC
charge inward supplies

Integrated Tax Central Tax Taxable Value Integrated Tax Integrated Tax Central Tax
0.00 20.00 20.00 20.00 #0.00 ¥0.00
State/UT Tax CESS State/UT Tax Cess
20.00 £0.00 0.00 20.00
S. Exempt, nil and Non GST inward 5.1 Interest and Late fee 7. TDS/TCS Credit
_ _
Inter~state supplies Intra~state supplies Integrated Tax Central Tax egrated T Cenzry’ Ty
20.00 20.00 20.00 B0.00
State/UT Tax CESS
20.00 20.00

aymaent’ to offsat your Eabibties,

cent cash balance to et off the labilties. challan creaton faciity has been
or © 3ame screan
o After setting off Nabilties, GSTR-3B can be filed by attaching DSC/EVC

SAVE GSTR3B PREVIEW DRAFT GSTR-38 PROCEED TO PAYMENT

6. Click SAVE GSTR3B to save the details.

7. Click PREVIEW DRAFT GSTR-3B to preview or download the form, check the details,
and correct it if required.

8. Click PROCEED TO PAYMENT to view the available input tax credit. You can modify
the values if required.

9. Confirm the input tax credit, to offset against the payable value. For the balance
amount payable, challan gets generated automatically with the relevant details, and
payment options appear.

10. Once you make the online payment, the payments table appears.

11. Click PROCEED TO FILE, select the authorised signatory and SUBMIT with EVC or
DSC.

Note: Once you click the SUBMIT button, GSTR-3B cannot be revised.

METHOD 2: BY USING THE GSTR3B EXCEL OFFLINE UTILITY TOOL

To download the tool
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1. Press Ctrl+0 from GSTR-3B report, to view the GST portal .
2. Click Downloads > Offline Tools > GSTR3B Offline Utility.

s

Goods and Services Tax

Home SErvices = GST Law Downloads ~ Search Taxpayer « Help -

Offline Tools

Returns Offine Tool Tran-1 Offline Tools
l GSTR28 Offline Uity ITC04 Offline Tool

GST ARA 01 - Application for Advance Ruling GSTR 4 Offline Tool

GSTRY for July 2017 has been

News | Updates | Events Popular help topics
8/12/2017 O how 30 | e GSTR-1, 2. O How o lus2 3 D07
3. Click Download

ff Goods and Services Tax

GST Law Downloads = Search Taxpayer - Help «

Returns

GSTR3B Offline Utility

The éxcel based GSTR3E offline utility Is designed to help the taxpayer to prepare the GSTR3E return offline, The utllity can be
downloaded from this linkjDownload

Important!

o Before you extract the downloaded file, ensure that the file is not corrupted. How do [ know that my file is not corrupt?
Click here to know more

System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system < Windows 7 or above
2. Microsoft Excel 2007 & above

4. Click PROCEED. A .zip file containing the GST Excel Utility will be downloaded.
Some important information about the tool, and the system requirements for using
the tool are also available on the download page.

5. Extract the file GSTR3B_Excel_Utility_V4.1.xIsm from the .zip file and copy it to the
location where Tally.ERP 9 is installed.

To export GSTR-3B returns to the MS Excel template

1. Go to Gateway of Tally > Display > Statutory Reports > GST > GSTR-3B.
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Note: Ensure to use a fresh template each time before exporting the GSTR-3B data.
2. F2: Period - Select the period for which returns need to be filed.
3. Press Ctrl+E.

4.Ensure the file GSTR3B_Excel Utility_V4.1.xIsmis availablein the Export
Location of Tally.ERP 9.

5. Select Excel (Spreadsheet) as the Format. If the
template GSTR3B_Excel_Utility_V4.1.xlIsm is not available in the Export Location,
the message appears as shown below:

Exporting GSTR.3B
(1-Ape-2019 to 30-Apr-2019)
Language Delault (All Langu.
Format Excel (Sproadshee!)
Export Location C:ATally ERPS
Output File Name
Open Exported File ? Yes

Eh?

The GSTR-38 Excel utity
given by the department do-
es not exist. Copy the Excel
utiity to the export jocation

6. Download the GSTR3B Offline Utility from the GST portal and copy it in the Export

Location of Tally.ERP 9.
Exporting GSTR-3B
(1-Apr-2019 o 30-Apr-2019)

Language . Default (All Languages)
Format . Excel (Spreadsheet)
Export Location . C:\Tally.ERP9

I Output File Name - GSTR3B_Excel Utility V4.1.xIsm |
Open Exported File ? Yes

Accept ?
Yes or No

7. Press Enter to export data to the template.

The Microsoft Excel template opens with the data updated in the relevant fields.
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GS5TR-3B

[See rule 61(5)]

1.1 Details of Qutward Supplies and inward supplies liable to reverse charge

Integrated Tax Cemtral Tax Stete/UT Tox

(3} Qutward Tambbs spplies (othier than perg
rated, ril rated and enempted)

[b] Cutward Taatde spp
|c] Cxhar Cutward Ta:casl
exempted)

|} derevard supplees [lakle to reverse chasge)
(o] Mon-GAT Cutward supglies

Tokal

T 175,205 00

T 24,155.00| T 24,155.00

4, Eligible ITC |
Helg Insbuctans * []

GSTR-38

8. In the template:
e Click Validate to view the status of the sheet.

o Click Generate File . The JSON file gets generated in the folder GSTR on the desktop.

9. Upload this JSON file on the GST portal. Click here for the procedure of submitting and
filing GSTR-3B.

Note: If the status is Validation Failed , correct the errors mentioned in the template, and
then click Validate .

METHOD 3: BY FILING YOUR RETURNS DIRECTLY ON THE GST PORTAL
To print GSTR-3B
1. Go to Gateway of Tally > Display > Statutory Reports > GST > GSTR-3B.
2. Press Ctrl+P to print the form.

Note: Ensure the MS Word application is available in your computer to view the form.

If negative net values exist in any of the tables, the same will be printed as per the e-
filing requirements.

3. In the Print Report screen, press Enter . GSTR-3B is created in the word format.

4. Press Ctrl+S to save the word file.

You can print the word file and use the hard copy to fill information online or
directly copy and paste the values from the MS Word file to the online form.

To file GSTR-3B

1. Log in to the GST portal.
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e S
45, Goods and Services Tax

o

GST Law Downloads « Search Taxpayer = Help «

Login

Login
® indicates mandatory fields

Username*

Password®

Type the characters you see in the image below*

2. Go to Dashboard > RETURN DASHBOARD.

fi Goods and Services Tax

Services ~ GST Law Search Taxpayer ~ Help ~

Last logged in on 14/12/2017 09:33 Currently logged in from 19

Weicome to GST Common Portal

27 124

n@vigate to your chosen page through navigation panel given below l

RETURN DASHBOARD > CREATE CHALLAN > VIEW NOTICE(S) AND ORDER(S) »

Quick Links

3. Under Monthly Return GSTR-3B, click PREPARE ONLINE .
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Goods and Services Tax

Dashboard Services v GST Law Search Taxpayer «

sshboard  Returns © English
File Returns

The dashboard

Details of outward supplies of goods Table 6A of FORM GSTR1 Auto Drafted details (For view only)

or services
GSTR1

PREPARE ONLINE PREPARE OFFLINE PREPARE ONLINE PREPARE OFFUINE m DOWNLOAD

GSTR2A

Monthly Returm
GSTR28

PREPARE ONLINE PREPARE OFFLINE

4. Select the required options in the GSTR-3B dashboard to view the relevant sections of
GSTR-3B in the next screen. Click NEXT to proceed.

Returms  GSTR38 Q English
GSTR-38 - Monthly Return n
GSTIN - 274, B Legal Name - Status - Not Filed
FY - 2017-18 Return Penod - November Due Cate - 20/12/2017

Please answer the following questions to enable us to show relevant sections

* Indicates Mandatory Fields

you want to file Nd return?®

v have not made any outwar Yes KO
as purchase) any Poods/s
B, Have you made any supply of goods/sernces (inciuding nil rated, exempt and non-GST supplies) or Yes NO

recerved any supplies liable to reverse charge dunng this tax period? (Table 3.1)*

C. Have you made any inter-state supplies to unregisterad persons, composdion taxable persons or UIN Yes NO
5 NO
hoiders? (Table 3.2)*

D. Do you have any clam/reversal of Input tax credit(ITC) on purchase of goods or receipt of services ?

(Table 4)* Ye: NO
€. Mave you received any nil rated, exempt or non-GST supphies during this tax period? (Table 5)* Yes NO
f. Do you have any interest or late fee (induding carry forward late-fee) liability? (Table 5.1)* Yes NO
G. Do you have any tax liability due to GST TRAN-17{System-populated) (Table 6)* Yes NO

5. Click each table and manually fill the details by referring to the GSTR-3B printed from
Tally.ERP 9 in the MS Word format. Click CONFIRM in each table after providing the
details.
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3.1 Tax on outward and reverse 3.2 Inter-state supplies 4. Eligible ITC
charge inward supplies

Integrated Tax Central Tax Taxable Value Integrated Tax Integrated Tax Central Tax
20.00 20.00 20.00 20.00 0.00 ¥0.00
State/UT Tax CESS State/UT Tax Cess
20.00 ¥0.00 $0.00 0.00
5. F_xcmpt nil and Non GST inward 5.1 Interest and Late fee 7. TDS/TCS Credit
_ _
Ie:nua:u Intra~state supplies Incegrated Tax Central Tax egrated T Ce o T
20.00 20.00
State CESS
20.00 20.00

ff the labilues. challan creavon faciity has been

hing DSC/EVC

SAVE GSTR38 PREVIEW DRAFT GSTR-38 PROCEED TO PAYMENT

6. Click SAVE GSTR3B to save the details.

7. Click PREVIEW DRAFT GSTR-3B to preview or download the form, check the details,
and correct it if required.

8. Click PROCEED TO PAYMENT to view the available input tax credit. You can modify
the values if required.

9. Confirm the input tax credit, to offset against the payable value. For the balance
amount payable, challan gets generated automatically with the relevant details, and
you will view the payments option.

10. Once you make the online payment, you will view the Payments Table.

11. Click PROCEED TO FILE, select the authorised signatory and SUBMIT with EVC or
DSC.

Note: Once you click the SUBMIT button, GSTR-3B cannot be revised.

*#* Chapter End ***
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